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INTRODUCTION   
  

This guide is a one stop shop for all your CAS questions and clarity of its purpose. In this guide you will find all the CAS 
guidelines as stipulated by the IB Diploma, and how RWA will help you meet them over the two years. This guide aims 
to give you context for CAS in your life and provides valuable tools and methods to help you easily meet all expectations. 
All diploma candidates must engage in CAS, and non-completion of CAS requirements will result in the diploma being 
withheld. CAS is very important for IB success, but also contributes to holistic growth of students and adds greatly to 
university applications and even future curriculum vitae.  

  
  
  
MEET YOUR CAS TEAM  
  
Role      
  

 Name               Email  

DP Coordinator   
  

Stephen Pinto     stephenp@rwadubai.com    

CAS Coordinator  Brendan Ward                  brendanw@rwadubai.com 
   

  

     

mailto:brendanw@rwadubai.com
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WHAT IS CAS?  

Creativity  Exploring and extending ideas leading to an original or interpretive product or performance  
  

Activity  Physical exertion contributing to a healthy lifestyle  
  

Service  Collaborative and reciprocal engagement with the community in response to an authentic 
need  

  

CAS should involve:  

• Real, purposeful activities, which meet one or more of the 7 learning outcomes.  

• Personal challenge --- tasks must extend the student and be achievable in scope.  

• Students using the CAS stages (investigation, preparation, action, reflection, and demonstration) to guide CAS 

experiences and projects.  

• Thoughtful consideration, such as planning, reviewing progress, reporting (done on ManageBac)  

• Evidence and reflection on outcomes and personal learning  

  

  

CAS LEARNING OUTCOMES  

As a result of their CAS experience as a whole, there should be evidence/documentation that students have 
participated in experiences/projects that involve one or more of the following outcomes (all 7 need to be achieved by 

the end of the CAS program):  

1. Identify own strengths and develop areas for growth: Students are able to see themselves as individuals with 
various abilities and skills, of which some are more developed than others.  

2. Demonstrate that challenges have been undertaken, developing new skills in the process: A new challenge 

may be an unfamiliar experience or an extension of an existing one. The newly acquired or developed skills 

may be shown through experiences that the student has not previously undertaken or through increased 

expertise in an established area.  

3. Demonstrate how to initiate and plan a CAS experience: Students can articulate the stages from conceiving 

an idea to executing a plan for a CAS experience or series of CAS experiences. This may be accomplished in 

collaboration with other participants. Students may show their knowledge and awareness by building on a 

previous experience, or by launching a new idea or process.  

4. Show commitment to and perseverance in CAS experiences: Students demonstrate regular involvement and 

active engagement in CAS.  

5. Demonstrate the skills and recognize the benefits of working collaboratively: Students are able to identify, 
demonstrate and critically discuss the benefits and challenges of collaboration gained through CAS experiences.  

6. Demonstrate engagement with issues of global significance: Students are able to identify and demonstrate 

their understanding of global issues, make responsible decisions, and take appropriate action in response to 
the issue either locally, nationally or internationally.  

7. Recognize and consider the ethics of choices and actions: Students show awareness of the consequences of 

choices and actions in planning and carrying out CAS experiences.  

  

All seven outcomes must be touched on for a student to complete the CAS requirement. Some may be demonstrated 

many times, in a variety of activities, but completion requires that they have evidence of meeting the outcome a 

minimum of once.  
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 WHY IS CAS NECESSARY?  

  

• CAS provides an important counterbalance to the academic pressures of the rest of the Diploma Programme  

• Assists students with being more willing to accept new challenges and new roles  

• Enables the student to be a more reflective thinker  

• Students become more aware of themselves as members of communities with responsibilities towards each 

other and the environment  

• Students become active participants in sustained, collaborative projects   

  

  

   

CAS  -   AN IB DIPLOMA & GRADUATION REQUIREMENT   
  
A student who fails to satisfy the CAS requirement will not be awarded the IB diploma even if all other diploma  
conditions have  been satisfactorily fulfilled. Fulfillment of the CAS requirement involves the following:   

   18  months of continuous creativity, activity, and service experiences/projects (begin  documenting this  
day one of grade 11 )   

   7  learning outcomes being met   

   Completion o f documentation for CAS (via ManageBac and final  interview )   
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CAS…..EVERYONE PLAYS A ROLE  

   

Responsibilities:  

  

CAS Coordinator (Mr. Ward)  CAS Advisors   Students  

• Provide info to students, 
parents, and faculty 
(including CAS Advisors) 
about the CAS  
requirements  

• Assist CAS Advisors with 
understanding how to 
manage students  

• Complete CAS final 
interview   

• Oversee ManageBac   
• Approve CAS 

experiences/projects on 
ManageBac  

• Make students aware of 
potential CAS  
experiences/projects  

• Keep all CAS documents 
up to date  

• Make teachers aware of 
the opportunities available 
with CAS students  

• Make sure that the school 
stays updated with the 
latest  CAS information 
published by the IBO.  
  

• If necessary, provide 
feedback to students 
about  CAS 
experiences/projects (via 
ManageBac or in person)  

• Develop lesson plans to 
teach students how to  
reflect properly  

• Monitor reflections and 
make sure they are up to 
standard  

• Un-approve any 
experiences that have not 
been properly reflected on  

• Report any students that 
are falling behind to the 
CAS Coordinator  

• Conduct both interviews in 
Grade 11  

• Communicate  any CAS 

concerns to the CAS  

Coordinator  

• Approach CAS with a 
               proactive attitude 

• Use the CAS stages 
(investigation, preparation, 
action, reflection, and 
demonstration) to guide 
CAS experiences and  
projects  

• Have at least 2 meetings in 
person with CAS Advisor  

• Take part in at least one 
CAS project.  

• Have a balance between 
the CAS strands (creativity, 
activity, service)  

• Keep records of CAS 
experiences/projects, CAS 
questions answered and 
reflective evidence in 
ManageBac  

• Ensure that there is an 
adult supervisor to verify 
CAS experiences/projects 
and that they complete a 
supervisor review at the 
end of each activity (must 
be a non-relative)  

• Demonstrate that all 7 
learning outcomes have 
been achieved through 
reflections (ManageBac)  

• Have a final meeting to 
show reflection on CAS 
programme and how the 
outcomes were met.  
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RECORDING AND REPORTING CAS  

  

Students will document all CAS experiences/projects on the ManageBac website at:  

  

https://raffles.managebac.com/login   

  

Access to the ManageBac website will be given during the first two weeks of Grade 11. It is the students’ responsibility 
to make sure that they keep up to date with logging their CAS experiences/projects on ManageBac.  
  

CAS Experiences & Projects  

  

Students must take part in and document CAS experiences and projects on a regular basis for a minimum of 18 
months. The earliest that a student may begin to document CAS is day one of grade 11 and all documentation must be 
completed by spring break of grade 12.  
  

In order for a CAS experience/project to be approved, you must supply the following information (via ManageBac):  

  

• A detailed description of the activity as well as your personal goal for doing the activity.  

• Indicate the CAS strand(s) to be addressed (creativity, activity, service)  

• Identify which of the 7 learning outcomes will be addressed  

• Identify an activity supervisor (non-family member) and list their name and email address  

  

    

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://raffles.managebac.com/login
https://raffles.managebac.com/login
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GUIDELINES FOR CAS EXPERIENCES AND CAS PROJECTS  
  

The CAS Stages  
The CAS stages (adapted from Cathryn Berger Kaye’s “five stages of service learning”, 2010 according to the CAS Guide, 
2015) provides the framework for students to consider, make plans for, carry out, and reflect on their CAS 

experiences/projects. The five CAS stages are as follows:  

1. Investigation – Identifying interests, skills and talents to potentially use for CAS experiences/projects and areas 
for personal growth and development.  

2. Preparation – Determining roles, responsibilities, necessary resources, and an action plan.  

3. Action – Implementation of the idea or plan to meet the CAS experience/project  

4. Reflection – Describing what happened, expressing feelings, formulating ideas, and making connections.  

5. Demonstration – Make it clearly known what was learned and accomplished.  
  

CAS Experiences  
The following guidelines should be applied when deciding if something may be considered a CAS experience:   

• Meets one or more CAS strands  

• Meets at least one of the CAS learning outcomes  

• Based on a personal interest, skill, talent or opportunity for growth  

• Provides opportunities to  develop attributes of the IB learner profile  

• Is not used or included in your DP course requirements  
  

CAS Projects  
All students must be involved in at least one CAS project (In ManageBac, there is a box for students to check to let you 
know if that particular activity is a CAS project).   
Although only one is required, it is recommended that students engage in more than one CAS project over the duration 

of their CAS program. In addition to the criteria stated above for CAS experiences, the following must be in place in 
order for the experience to count as a CAS project:  

• Is at least 1 month (4 weeks) in length from planning to completion  

• Involves teamwork and sustained collaboration  
  

Posting Reflective Evidence  
For each CAS experience/project, students must have some sort of reflective evidence posted under the ‘Reflections’ 
tab on ManageBac. Reflective evidence may be documented in the following ways:  

• Pictures (with captions)  

• Videos  

• Journals  

• Blogs  

• Creating and posting the link to videos  

• Creating and posting the link to websites  

• Another creative form of reflection (must be previously approved by the CAS Coordinator)  

  

There needs to be at least one form of reflection for each experience/project, but for longer range experiences, 

students are encouraged to submit more reflective evidence in this section.  

Additionally, students will need to answer the CAS questions under the ‘CAS Questions’ tab for each 

experience/project. The questions will allow you to reflect on what you learned about yourself and others as well as 

what was accomplished through the CAS experience/project.  
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The CAS Stages Model  
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UNDERSTANDING THE CAS STRANDS  

Below is a description of the CAS strands.  

  

CREATIVITY  
Exploring and extending 
ideas leading to an 
original or interpretive 
product or performance  

May cover a wide range of arts and other experiences that the student engages in 
to design and carry out service projects (creativity of the mind). Experiences may 
include arts and crafts, choir, band, acting, debate, singing, dance, photography, or 
any other creative experience. Appropriate ‘creative’ CAS experiences should not 
involve just “more of the same” (ex. more practice, more concerts, etc.) and is not 
met by the appreciation of the creativity of others (ex. attending a concert or art 
exhibition)  
  

ACTIVITY  
Physical  exertion 
contributing to a healthy 
lifestyle  

May include many types of physical experiences such as participation in expeditions, 
individual and team sports and physical training. It can also include carrying out 
creative and service projects as well as training for service. These activities include 
school or community sports, mountain climbing, skiing, gardening, martial arts 
classes or competitions, coaching, club participation, or any charitable activity 
participation such as a march of Dubai Walkathon. Should not involve just “more of 
the same”----more practice. “Extending” the student may go further (ex. Trying a 
team sport instead of an individual sport, coaching a school team, etc.).  
  

SERVICE  
Collaborative and 
reciprocal engagement 
with the community in 
response to an  
authentic need  

Involves community or social service. It can include environmental and international 
projects. Service work would include volunteering at a local hospital or nursing 
home, working on a Habitat for Humanity house, tutoring, participation in student 
government or service on community organizations or committees, working in a 
recycling program or organizing your own recycling project. Service can also include 
participation in a local or international fundraising event, travel to another country 
for humanitarian purposes. It is essential that the service activity has learning 
benefits, which rules out mundane, repetitive activities, as well as “service” without 
real responsibility.  
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CAS experiences/projects in the various CAS strands (creativity, activity, service) may fall into the different categories 

below:  

  

Ongoing  The student may already be engaged in 
an activity that falls into one or more 
CAS strands. Students may continue 
but are encouraged to further extend 
or develop participation if appropriate.  
  
For ongoing experiences the student 
must fill out the log sheet and get the 
supervisor to sign it weekly.  
  
  
  
  

-Learning to play a new instrument 
for a school performance  
  
-Learning a new skill/language etc.  
  
  
  
  

School-Based  Activities sponsored by the school or 
school organizations that may fall into 
one or more CAS strands.  

-Learning to play a new position on 
the school basketball team  
  
-Participating in MUN  

Community-based  Activities sponsored by the local 
community.  

-Organizing a group to participate 
in Pink walk  
  
-Interact  

Individual  The student engages in a solitary 
activity in which they work towards a 
personal goal  

-Composing a song  
  
-Attending a gym  
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WHAT COUNTS AS CAS?  

In general, an experience/project may be acceptable if:  

• The activity falls under one or more of the CAS strands (creativity, activity, service).  

• The student can demonstrate how one or more of the learning outcomes will be met.  

• The student can demonstrate how they will personally grow from the experience.  

• The activity has real consequences or benefits for the student and/or other people.  

  

Unacceptable projects include:  

• Anything that is for a grade or needed for school/IB credit.  

• Time spent on simple, tedious, and/or repetitive tasks (ex. filing, replacing books on library shelves, shredding 

paper).  

• Family duties, religious devotions.  

• Passive pursuits (ex. going to a museum or concert will not count as creative).  

• Activities that cause division among different groups in the community.  

• Any course that is part of your IB Diploma Programme  

  

Political and Religious Activities  

  

Due to the fact that this is an international program of study, the IB has no view on whether or not it is appropriate for 

students to be involved in political/religious activities as part of their educational experience. When trying to determine 
if an experience within one or both of these areas should be submitted for CAS approval please take into consideration 

the following:  

• Does the activity meet the requirements above for something that counts as CAS?  

• Does the religious activity take place during regularly scheduled worship?  

• Is it an activity that will cause, or worsen, social divisions?  

• Is the activity safe and secure, given the local circumstances?  

• What are the learning opportunities for the student?  

  

When in doubt, please discuss the experience description and goals with your CAS Advisor prior to beginning the 
experience to see if it will count for CAS.  
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CAS Learning Outcomes  
  

As a result of your CAS experience as a whole there should be evidence that you have achieved all seven of the following 

outcomes:  

  

 1. Identify own strengths and develop areas 
for growth:   

Students are able to see themselves as individuals 
with various abilities and skills, of which some are 
more developed than others.  
  

2. Demonstrate that challenges have been 
undertaken, developing new skills in the 
process:  

A new challenge may be an unfamiliar experience 
or an extension of an existing one. The newly 
acquired or developed skills may be shown through 
experiences that the student has not previously 
undertaken or through increased expertise in an 
established area.  
  

3. Demonstrate how to initiate and plan a CAS 
experience:  

Students can articulate the stages from conceiving 
an idea to executing a plan for a CAS experience or 
series of CAS experiences. This may be 
accomplished in collaboration with other 
participants. Students may show their knowledge 
and awareness by building on a previous 
experience, or by launching a new idea or process.  
  

4. Show commitment to and perseverance in 
CAS experiences:  
  

Students demonstrate regular involvement and 
active engagement in CAS.  
  

5. Demonstrate the skills and recognize the 
benefits of working collaboratively:  

Students are able to identify, demonstrate and 
critically discuss the benefits and challenges of 
collaboration gained through CAS experiences.  
  

6. Demonstrate engagement with issues of 
global significance:  

Students are able to identify and demonstrate their 
understanding of global issues, make responsible 
decisions, and take appropriate action in response 
to the issue either locally, nationally or 
internationally.  
  

7. Recognize and consider the ethics of choices 
and actions:  
  

Students show awareness of the consequences of 
choices and actions in planning and carrying out 
CAS experiences.  
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LEARNING OUTCOMES   

Through meaningful and purposeful CAS experiences, students develop the necessary skills, attributes and 

understandings to achieve the seven CAS learning outcomes. Each of these learning outcomes should be 

achieved at least once, and a limit of 2 to 3 are to be selected for each CAS experience. Evidence of achieving 

the learning outcomes is to be found in students’ reflections.  
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REFLECTIONS  
  
Reflection is a process of considered exploration of personal thoughts (cognition) and feelings (affect) that 
inform learning and growth by allowing students to explore ideas, skills, strengths, limitations and areas for 
further development. Reflection can be formal or informal, but most importantly it must be meaningful, 
regular, varied, and should often refer to the chosen learning outcomes for each particular CAS experience.  
  

ELEMENTS OF REFLECTION  
  

→ Describe what happened: retell memorable moments, identify what was important, what went well or was 

difficult, obstacles and success.  

→ Expressing feelings: articulate emotional responses to experiences.  

→ Generating ideas: rethinking choices and actions increases awareness about self and situations.  

→ Asking questions: questions about people, processes or issues prompt further thinking and inquiry.  
  
THE FOUR F’S OF REFLECTION  
→ FACTS: Write a few sentences about what actually happened. Don’t bore yourself with insignificant 
details, stick to the exciting or memorable aspects of the activity as this is where the learning is likely to be.  
→ FEELING: Write a few sentences on how these aspects of your activity made you feel. Emotions are a key 

to learning so try to articulate them accurately.  

→ FINDING: Write a few sentences about what you think about what happened and how it made you feel. 
Think critically and analyze the events and emotions to see if you can figure out any important realizations, 
discoveries or learning.  
→ FUTURE: Write a few sentences about what you are now going to do with what you learnt about yourself, 

other people and the world.  
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Deadlines   
  

There are some key deadlines you need to remember:   
  

1. Managebac accessed and evidence of one learning outcome: at the start of the CAS program. 

2. First interview: at the beginning of grade 11. 

3. Formal interview: at the end of grade 11.   

4. Final interview: at the end of the CAS program.   
  

Students will complete documented interviews with their CAS advisor/ CAS Coordinator over the two years 
of the diploma. The CAS portfolio is discussed and feedback is given. Notes and recommendations from the 
interview will be documented and included on Managebac.   
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MALPRACTICE IMPORTANT INFORMATION  
  

Your attention must be brought to some important points, cited from the following IB sources:  
  

General regulations: Diploma Programme (IB September 2016)  

IV Responsibilities of candidates  

Article 9: Responsible and Ethical Behaviour  

―Candidates are required to act in a responsible and ethical manner throughout their participation in the 

Diploma Programme and examinations. In particular, candidates must avoid any form of malpractice. 
  

Academic honesty: Guidance for Schools (IB September 2003)  

Section 2.1(d) Malpractice  

―Any (other) behaviour that gains an unfair advantage for a candidate or that affects the results of another 

candidate (for example...falsifying a CAS record)  
  

If, during any school submission, it is deemed from supporting evidence that a student has falsified a record, 

all forms for the activity will be cancelled, pulled, and placed in the student's file, along with a copy of a letter 

to be mailed, explaining to the parents or guardians what has happened.  
  

In the final submission for CAS, if a record is deemed falsified, the student will have no recourse for correction. 

Their name will immediately be submitted to the IB for malpractice and their IB diplomas will consequently 

be withheld. This is non-negotiable. The student cited for malpractice will bear full responsibility for his/her 

own actions, as well as for the resulting withholding of the IB Diploma.  
  

Here are some possible examples of malpractice or suspected malpractice:  
  

• Changes and alterations made to ManageBac records. (Seek approval from the CAS coordinator if you 

are unsure). Changes and alterations or white correction pen used for names, signatures or dates in 

CAS Activity Log. (Use blue or black ink not pencil).  

• Signatures that do not match.  

• A supervisor listed on ManageBac who has no knowledge of the student when contacted.  

• Incorrect email address given for supervisor or a fabricated email address supplied for a supervisor.  

• A supervisor who confirms the student has had less participation than what is documented.  

• It is essential that CAS experience is an extension to subject work. To attempt to count the same work 

for both a subject or extended essay and CAS would constitute malpractice.  

DO NOT RISK MALPRACTICE! SEE THE CAS COORDINATOR IF YOU HAVE QUESTIONS ABOUT HOW TO 
AVOID IT!  
RWA and the IB consider malpractice to be of the utmost importance, so take a moment to think about how 

you would go about resolving issues of alleged, suspected or proven CAS malpractice.  
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FREQUENTLY ASKED QUESTIONS  
  
Can I complete all my CAS experiences in the first year of my diploma, so I have more free time during my second 
year?  

No. The ethos of CAS is for you to develop as an individual throughout your time as a Diploma student. CAS activities 

should continue on a regular basis for as long as possible throughout the programme and certainly for at least 18 

months.  
  
I have to produce many pieces of art for my IB Diploma visual arts course. This is creative so can I count this as 

CAS?  

No. It is a requirement that CAS activities do not replicate other parts of your Diploma programme.  
  
Can I get paid for a CAS activity?  

NO, a CAS activity should have no financial rewards.  
  
I babysit for a neighbour every Saturday night, can this be my service component, as I am helping them? CAS is about 

personal growth. It is essential that service experience have learning benefit for you, think about what would your goal 

be for this? What would you be learning? If the answer is not very much then it is not CAS.  
  
If I don’t want to work with other people on my experiences but choose to do all the requirements on my own, is 
that ok?  

All students should be involved in a least one project including teamwork that integrates two or more of creativity, 

activity and service, and is of a significant duration. You need to think about this when you are planning your CAS 

activities and view opportunity to work collaboratively with others as a learning experience.  

  

I have been drawing some pictures at home just for fun, can this be my creativity?  

Creative experiences should be measurable, if you did not have a goal in mind this is not a meaningful learning 

experience and therefore not suitable.  

  

If I help another student to do their science homework can this be my service activity?  

No. Unless you are teaching them and this would include planning and preparation.  Your service activity should aim to 

help the disadvantaged and should take you outside the comfort zone of the school and your peers although you can 

always help within school. The IB are looking for you to make a service commitment to the wider community.  

  

I have found an experience in school for activity, creativity and service, why can’t this count as my project? A very 

important part of the CAS philosophy is this means you need to widen your experience beyond the safety net of school. 

The IB are very specific in the CAS guidelines that all CAS students must participate in at least one project. All students 

should be involved in CAS experiences that they have initiated themselves not just one the school has planned for you.  

  

I have been playing basketball for five years. Can I count this towards CAS?  

A CAS experience should be a new experience for you. You may already have sporting pursuits, but if you want these 

to be meaningful ACTIVITY you need to set yourself clear goals within this activity. This will allow you the opportunity 

to gain new skills and reflect upon your achievements. Taken from ‘Implementing a successful CAS programme‘ R 

Scrivener 2009  
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RE: Letter for supervisor  

  

To whom it may concern,  
  

Raffles World Academy offers the International Baccalaureate Diploma Program, an international study 

program, which requires grade 11 and 12 students to become involved in Creativity, Activity and Service 

experiences. These endeavors contain elements of the following areas: creative processes, physical activity, 

and social service. Candidates for an IB diploma are required to participate in projects within each of these 

three areas, either in group activities sponsored by the school, as well as seeking out and pursuing individual 

projects. These experiences/projects should be real, purposeful activities with significant outcomes.   
  

The CAS candidates are required to select activities where an adult supervisor is present during the 

undertaking of the activity. The supervisor is to guide the student in his/her activity and is expected to 

comment on the student’s punctuality, attendance, effort and commitment once the activity or project is 

completed. The student will take care of their own documents and the final evaluation is very straight forward 

and will only take a few moments of your time. This will be done electronically but if you prefer we can make 

alternative arrangements.   
  

During the activity the student is to reflect on his/her experiences and achieve certain learning outcomes 

stipulated by the IB Diploma Program. The activities chosen are part of an 18 month plan where the candidate 

needs to achieve these outcomes in order to successfully complete the IB Diploma Program.   
  

It is my sincere hope you will respond positively to the candidate’s request to become an activity supervisor 

for their CAS program. Your contribution will be of considerable value in our effort to facilitate the balanced 

development of our IB candidates and graduating seniors. If you have any questions in this regard, please do 

not hesitate to contact me.  
  
  

Yours faithfully,  
  
  

Brendan Ward 

CAS Coordinator  

Raffles World Academy  

brendanw@rwadubai.com   
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“The achievement of one goal should be the starting point of another” 

Alexander Graham Bell 
scientist, inventor, engineer, and innovator 

  
  
  
  

Dear student,  
  

My advice to you is to approach CAS with an open and creative mind. Be prepared to take on new challenges 

and work outside of your comfort zone. Take a few moments to think about how you want to approach your 

CAS programme, which activities would challenge you and most importantly, think about what you would 

enjoy. CAS provides an opportunity for you to plan, observe and reflect but also have fun. Think about what is 

on your bucket list and what life goals you want to achieve. CAS can be the catalyst in achieving these goals.  
  

As your CAS coordinator, I am not only here to assess whether or not you have met the CAS requirements at 

the end of the two years, I am here to help. I want to see you challenge yourself and grow as an individual 

whilst having fun and feeling richly rewarded from the activities you have been involved in.  
  

Remember, my door is always open to help you at any stage of your CAS experience, with your struggles and 

also to celebrate your successes.  
  

Good luck!  
  
  

Mr. Ward 

CAS Coordinator 
brendanw@rwadubai.com 

   

  
  
  
  
  
  
  
  
  
  
  

 
 

mailto:brendanw@rwadubai.com


   

 Raffles World Academy      Page 23  CAS Student Handbook 2021-22 

CAS CALENDAR 2021—2022 

  

Month  Year 1  Year 2   

September  

Initial CAS Program Planning  

➢ Read through your CAS information.  

➢ Do some research within school and the 
community.  

➢ You should discuss your initial ideas with your 
CAS coordinator/ advisor and your 
parents/guardians.   

➢ CAS term plan  
  

➢  

➢  

This month you need to make sure 
that any documentation for the 
experiences you participated in over 
the summer is updated.  
Make an appointment with the CAS 
coordinator/advisor to discuss your 
progress. The interview should be 
documented. You may want to think 
about any help you need or any 
questions you have in advance.  

October  

Start your programme!  

➢ You should meet with the CAS 
coordinator or Advisor (Tutor) to share 
your intended experiences.  

➢ Do not forget to document your 
investigation, preparation, action, 
reflection and demonstration of your  
CAS achievements on Managebac  

  

Keep up the good work!  

➢ Discuss your progress with your 
friends, parents/ guardians and 
teachers.  

➢ Identify an action plan for working 
towards any of the outstanding seven 
learning outcomes. See the CAS 
coordinator if you need help.  

November  

Keep up the good work!  

➢ Discuss your progress with your 
teachers/ parents/ guardians and or CAS 
coordinator/ advisors.  

➢ If you are expecting to holiday away 
during the winter break this is the time 
to notify any community organisations if 
you will not be attending.  
  

Deadline: November 14th Deadline 1:  

• Create your portfolio (using what you have 
documented on ManageBac)   

• Evidence of 1 learning outcome achieved  
  

CAS Review  

➢ Do not forget to keep documenting 
your progress; think about the 
learning outcomes and your initial 
goals. You should be open and honest 
in your reflection of you 
achievements. Remember you can 
gain a lot from things that do not go 
as planned/ hoped.  

December  

➢ You should have already completed some 
experiences, do not forget to keep 
documenting your progress; think about 
learning outcomes and your initial goals. 
You should be open and honest in your 
achievements. Remember you can also  

Keep up the good work!  

➢ If you are expecting to holiday away 
during the winter break this is the 
time to notify any community 
organisations if you will not be 
attending.  

 gain a lot from things that do not go as 
planned/ hoped.  

  

➢ CAS Project proposals handed in  
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January   
  

➢ CAS Project initiated  
  

February 2022 
Final interview with CAS Coordinator  

➢ Evidence of all 7 learning outcomes 
achieved and CAS project complete.  

February  

Keep up the good work!  

➢ Discuss your progress with your CAS advisor 
if necessary and share how you are 
getting on with your friends and family.  

Time to focus on exams.  
  

March   

CAS Self Review  

➢ Take some time to look through your 
records on ManageBac. Check to see if 
you are working successfully towards 
meeting the eight learning outcomes and 
all your documentation is up to date.  

  

  

April   

Keep up the good work!  

➢ Discuss your progress with your CAS 
advisor/ peers/ parents/ guardians.  

  

  

May   

Keep up the good work!  

➢ Discuss your progress with your CAS 
advisor/ peers/ parents/ guardians.  
 

  

June / July  
/ August  
  

Deadline: June 16th  
Deadline 2: Formal interview  

➢ Evidence  of  4  learning  outcomes  
achieved   

 

 Continue developing your personal goals through 
your CAS experiences.  

➢ If you are going away on holiday during 
the break and cannot attend your main 
CAS experiences please let the relevant 
organisations know in advance the dates 
you will not be able to participate.  

➢ The summer break is a great opportunity 
to enhance your CAS programme by 
participating in other new experiences. 
Use June to do some planning  

  

  

Adapted from ‘Implementing a Successful CAS Programme' - Scrivener (2009)  
   
 

 



   

 Raffles World Academy      Page 25  CAS Student Handbook 2021-22 

Key Deadlines:  
  

1. First deadline: One learning outcome achieved by November 2021. (Year 1 students) 

  

2. Second deadline: Four learning outcomes achieved by May 2022. (Year 1 students) 

  

3. Final deadline: All requirements met and CAS completed by January 2022. (Year 2 

students) 
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Appendix A  
  
Yearly CAS Planner  
  
Name: __________________________________________________  
  

Semester  What  CAS 
Strand  

Supervisor  Days of 
week  

Duration  Learning 
Outcomes  

1  
  

(example) 

Selling 
calendars 

for SNF  

Service  Mr.  
O’Mahony  

Monday & 
Wednesday  

2 months  LO2, LO3, 
LO4   

              

              

              

              

  
* Please highlight which experience above will incorporate your CAS project.  
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Appendix B  
  
Prompts for written reflections  
  
Where did I fail before? Where did I succeed?  
  

What is my top personal goal for this project?  
  

What can I do to make my activity more fun while adding to my group’s learning and enjoyment?  
  

What can I do to be more proactive?  
  

What resentments do I need to resolve in order to move forward more optimistically and with a fresh mind?  
  

What types of people do I tend to ignore or do I need to spend more time supporting?  
  

Which activities or actions am I only continuing to perform out of habit or laziness?  
  

Am I being a cooperative member of my team/group?  
  

Are there any aspects of the activity that I am ignoring out of fear of change or lack of knowledge?  
  

How can I increase valuable involvement of others?  
  

Have I done enough to foster a productive relationship with my team, peers?  
  

Do I still enjoy the activity? If not, what can I do to increase my enjoyment in my chosen activity?  
  

Do I bring additional stress upon myself? If so, how can I decrease or eliminate it?  
  

How have my beliefs changed since the start of the activity?  
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Appendix C  
  
Examples of exemplar written reflections  
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